
How to Join an Online Workshop

The following explanations will tell you step by step how you can join an online workshop or 
workshop. There is also a video to tell you more. You will receive an e-mail invitation containing a 
link to the meeting´s website and a meeting ID and password: 

„https://zoom.us/j/9760708665“
Meeting-ID: 863 394 931
Password: 805984

Click on the link. There is a different link for every meeting. 

Your browser will show the following image: 

When you join a workshop for the very first time you will have to install a small software application 
free of charge. Make sure you select the software which suits your device (pc, laptop, tablet etc).

Allow about 5-10 minutes to do this before your very first meeting is due to start. When it´s done 
the following window will open.

appears during very first installation

https://youtu.be/3VebiA5pGq0
https://zoom.us/j/9760708665


You now start the application and join the meeting by clicking on the text in the following window 

At some point you will be asked to enter the meeting ID and password which you have received by 
e-mail. You cannot use the ones given in the example 

Meeting-ID: 863 394 931 Password: 805984

Please enter the name which you want to be known to others during the meeting. You may use a 
pseudonym. The name will be visible to other participants. If you do not want to be heard you can 
turn your microphone off at any time. Equally you can turn your camera off if you do not want to be 
seen. You can see and here everything else. You can also exchange text messages at any time. 

Click on „join“ to join the meeting once your host appears on your screen. 
 

You are being connected Next this window will appear 



Please turn on computer audio in order to be able to hear what is going on. 

Make sure to test audio and video settings if you are planning to talk and transmit your web cam 
for your host and others to hear and see you. The tests can be initiated by clicking on the up-
arrows next to the symbols for the microphone and the camera at the bottom of the screen on the 
left.

Click on the arrow pointing upwards next to the symbols for audio (microphone) and video 
(camera) to test the functionality.

Microphone and video camera will be crossed out when not in use. Other participants and the host 

click here to turn camera on or off



will not be able to hear or see you. 

Once you have activated your camera you can also see yourself. 

There are additional options in the top right hand corner. You can select the gallery view as shown 
or the speaker view. The gallery view allows you to see all the other participant who have activated 
their cameras.
 
At the bottom of the screen you can use the mouse to select additional options. You can activate a 
chat function. This allows you to communicate with others and your host even if you do not have a 
microphone. You can even choose if your message should go to everyone or only be visible to a 
certain person. 



Hardware Requirements

In order to participate in an online workshop you need internet access via a pc, Mac, laptop or 
tablet. However, dated browsers may not support the online workshop software in full.

You will achieve the best audio experience using headphones, speakers or a headset.
Depending on your chosen session your will need the following equipment.

Session 1

in ear speakers or headphones or headset

Session 2 and Session 3
Same as session 1 plus the camera that comes with your laptop or tablet or a webcam. In addition 
you will need a camera pointed at your easel so that Herdin can see your work.

Webcam with tripod



Typical studio set up with your laptop on a desk next to your easel. Stay connected to your laptop 
or pc via in-ear speakers or headphones. Bluetooth earphones may be better if you do not want 
the cable to get in your way. While working at your easel have a camera looking over your shoulder 
so that Herdin can see what your doing. He can then give you advice as if he was sitting next to 
you.


